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Humanities Kansas


112 SW 6th Ave., Suite 400


Topeka KS  66603-3895


785/357-0359 • 785/357-1723 fax

SPEAKERS BUREAU Local Contributions Report

Local contributions, also known as cost share, ensure that Humanities Kansas is able to meet its requirements to the National Endowment for the Humanities.  Remember:

· All organizations complete this form.  
· Local contributions need to equal the amount received from HK.

· Everything used or done in support of the Speakers Bureau event in your community has a value.

· Please complete and return within 2 weeks of the final Speakers Bureau event.
· Contact HK at 785/357-0359 if you have questions.  
Sponsor Organization  ________________________________________________City ____________________________

Local Project Director's Name _________________________________________ Grant Award Amount $___________

Date of Event ________________________________________________________________________________________









EXAMPLE

YOUR COSTS
Project Administration





$200.00


$_____________

Ex:  1 Staff @ 2 hrs for event x $20/hr 

$40

  


       1 Staff @ 1 hr for set up X $20/hr   

$20
       1 Staff @ 1 hr for clean up x $20/hr

$20
  

       1 Staff @ 2 hrs planning and PR x $20
$40  


designing and hanging up flyers


creating display featuring the Speakers Bureau topic 

 
updating website social media announcements (sending out tweets, facebook updates)
       4 Volunteers @ 2 hrs each x $10

$80




Local Travel by Staff or Volunteers



$  30.00


$_____________

Ex: 4 persons x 15 miles each x 50 cents per mile
     


Speakers Bureau Presenter Uncompensated Time


$150.00


$_____________

$150 in preparation for event



Equipment and Meeting Room Usage



$100.00


$_____________

Note:  Even if you did not pay for room rental, there is a fair market value for meeting room use.

Ex: Room @ $100 value 
Telephone






$    4.50
Ex: 2 calls to presenter



Promotions and Advertisement




$525.00
Note:  Even if you did not pay for this type of advertising, there is an assigned cost share value for each.

      Article in your organization’s newsletter @ $25 

      Notice on your organization’s website @ $25


      Notice in the local newspaper calendar of events @ $25


      Ad in your local newspaper @ $50 

      Article in your newspaper @$100 x 4 area newspapers



Refreshments






$    20.00

$_____________

Ex: $20 







Other (please describe)








$_______________
TOTAL







$1,029.50

$_____________


__________

______________________________________________

Date


Project Director’s Signature

