[image: page1image729071184]

QUICK GRANT Project Director’s Final Report 
A final report is required in order for Humanities Kansas to close your organization’s Quick Grant. Closing the grant allows your organization to remain in good standing and remain eligible for future funding opportunities from Humanities Kansas. 

· For all grants awarded before May 1st, 2020, the Final Report is due 30 days following the completion of your Quick Grant project or by August 30th, 2020, whichever comes first.  
· For all grants awarded after May 1st, 2020 , the Final Report is due 30 days following the completion of your Quick Grant project or by December 1st, 2020, whichever comes first.

Please answer the following questions in a word document and email to Leslie VonHolten at LVH@humanitieskansas.org.


STEP ONE: PROJECT OVERVIEW
1. Name of Project
2. Name of Sponsoring Organization 
3. Grant award amount 
4. Describe your project (please limit to under 500 words)
5. How did the project meet your goals and expectations? What were your biggest successes? 
6. If additional work remains, how do you plan to complete the project? 
7. How did your community or the larger public respond or interact with your project?
8. Who was your audience and how many people did you serve? This could be the number of Facebook likes, shares, podcast listeners, etc.
9. What’s next?  


STEP TWO:  COST SHARE SUMMARY
Local contributions, also known as cost share, ensure that Humanities Kansas is able to meet its requirements to the National Endowment for the Humanities. Remember:
· Local contributions need to equal the amount received from HK.
· Everything used or done in support of the QUICK GRANT project has a value.
· The following is an example of cost share that might apply. When submitting your final report, delete the example and use your numbers. 
· Below are some possible categories for cost share: 
· Project Administration 
· Travel (to pick up supplies, equipment, etc)
· Promotions and Publicity. Pro Tip:  Even if you did not pay out-of-pocket for advertising, it still has a cost share value.  
· Supplies 
· Equipment and Facilities 
· Other Expenses 
See page 2 for an example of cost share that might apply to your situation. 
Use the blank table on page 3 to create your own cost share report. 
EXAMPLE 

The XYZ Museum received $500 in Quick Grant funds. They are required to match that $500 in funds from Humanities Kansas with Cost Share. This information will be provided in the final report. You can do this!

	
	HK GRANT
	COST SHARE
	TOTAL

	Project Administration
1 Staff @ 8 hrs for x $20/hr =$160		  
2 Volunteers @ 2 hrs each x $10 = $40	
IT assistance @ 4 hrs x $50= $200

	$200
	$200
	$400

	Promotions and Publicity
Article in your organization’s newsletter @ $25 x 2
Notice on your organization’s website @ $25 x 2
Notice in the local newspaper calendar @ $25 x 2
Ad in your local newspaper @ $50 x 2
Article in your newspaper @$100 x 4 area newspapers
Facebook post boost @20 x 4 times 


	$300
	$430
	$730

	Equipment
iPhone tripod purchase

	$0
	$25
	$25

	Other
Telephone
2 calls to project personnel


	$0
	$4.50
	$4.50

	TOTAL

	$500
	$659.50
	$1,159.50



	
	   





















BUDGET FORM
	Expenses
	HK Grant
	Cost-Share
	Total

	Project Administration (itemize costs below):
	
	
	

	Telephone (itemize costs below):
	
	
	

	Promotions and Advertisement (itemize costs below):
	
	
	

	Equipment (itemize costs below):
	
	
	

	Other Costs (itemize costs below):
	
	
	

	Total:
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